MpunoxeHune Nel
YTBepXAEHO NPUKa3oMm
Nel8-og ot 03.07.2017 T.

Onpektop MAYK «KAL»

KofeKc aTUKK 1 cny>xebHOro noseAeHUs
PaboTHMKOB MYyHMLMMNANbHOIO0 aBTOHOMHOIO YUPEXAEHUS Ky
«KynbTypHO-40CYTrOBbIA LEHTP»

1. O6Lme NonoxeHns

11 Kopjekc aTUKM ¥ cny>XebHoro nosegeHus paboTHNUKOB MYHULUMNANbHOIO aBTOHOMHOIO
yupexzaeHus KynbTypbl «KynbTypHO-40CYroBbIi LeHTp» (ganee - Kofekc) paspaboTtaH B
COOTBETCTBUM C NOMOXKEHUAMU KOHCTUTYLMK Poccuiickoin degepaunn, ®efepasibHOro 3akoHa
0T 25.12.2008 Ne 273-d3 «O NpOTMBOLENCTBAM KOPPYNLUMU» N UHBIX HOPMATUBHbBIX NPaBOBbIX
akToB Poccuitckoii degepaunm, a TakXKe OCHOBaH Ha 06LLenprU3HaHHbIX HPABCTBEHHbIX
MPUHLMNAX U HOPMax POCCUNCKOro 06LLecTBa 1 rocyapcraa.

1.2.  Kopgekc npefcrtasnseT coboit cBoA 06LNX MPUHLMMIOB NPOKECCUOHANBHOW CNYXeBHOW
3TUKWN N OCHOBHbIX NPaBu/ CNy>Ke6HOro nosefeHns, KOTOPbIMU HAANEXWUT PYKOBOACTBOBATLHCA
paboTHMKaM MYHULMMNaIbHOr0 aBTOHOMHOIO YUpeXxaeHus KynbTypbl «KynbTypHO-40CYTOBbIiA
LEHTP» (Janee - YupexjeHune) He3aBUCUMO OT 3aHUMAeMOW MU LOSIHKHOCTK.

1.3.  Jlnua, nocTtynarowme Ha paboTy B YupexeHue, 06583aHbl 03HAKOMUTLCA C
nonoxeHuamun Kogekca n cobnogatb UX B npoLecce TPYLOBON AeATEIbHOCTH.

14,  Kaxablil pabOTHUK YUpexeHNs O/MKEH NPUHUMATL BCe HEO06X04MMble Mepbl AN
co6M0AeHMA NONOXKEHUI HacTosLero Kogekca, a Kaxxablin rpaxaaHuH Poccuiickoin degepaumm
BMNpaBe 0XWAaTb OT PAa60THUKOB YUpexKaeHns nosefeHns B OTHOLLIEHUAX C HAM B COOTBETCTBUM
C nonoXxeHunamun Hactosawero Kogekca.

15. Uenbto Kogekca fBNseTcA yCTaHOBNEHNE STUYECKMUX HOPM W MPaBui CnyXebHoro
noBeAeHns pabOTHUKOB ANS AOCTONHOIO BbINOMHEHNSA MU CBOEN NPOJECCMOHANBbHOW
[eaTe/IbHOCTU, a TaKXKe COfeCTBME YKPENIEHUIO aBTopuTeTa PaboTHNKOB YUpexaeHus,
MOBbILLEHME OBEPUA TpaXKaaH K paboTe YupexaeHus, obecneyeHve eAnHON HPaBCTBEHHO-
HOPMaTUBHOM OCHOBbI MOBeAEHUS PAOGOTHNKOB Y UpeXKaeHUs.

1.6. Kopekc npu3saH NoBbICUTb 3PPEKTUBHOCTbL BbINOMHEHNSA PABOTHUKAMWN YUpexKaeHuns
CBOMX A0/MKHOCTHbIX 0653aHHOCTEN.

1.7.  3HaHue n cobnoaeHne paboTHMKaMKN YUpexxaeHns nonoxeHnii Kogekca sensercs
OAHVM M3 KPUTEPUEB OLLEHKM KayecTBa UX NPOGeccroHanbHON AeATeNIbHOCTU U TPYAOBOM
OUCUMUNANHBI.

2. OcHOBHbIe npaBua Cny>XebHoro noeefeHNA PaboTHUKOB YUpexieHns

2.1.  OcHOBHble nNpasunna cny>kKebHoro nosefeHNs paboTHUKOB ABMAKOTCA OCHOBOW MOBeLeHNA
rpaXkgaH B CBA3W C HAX0XAEHWEM UX B TPYAOBbIX OTHOLLEHUAX C YUpeXxxaeHNeM.
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2.2. PabOTHUKM YupexkaeHus, Co3HaBas OTBETCTBEHHOCTb Mepef rocyaapcTBoM, 06LLeCTBOM

N rpaxgaHamu, NpU3BaHbl:

© obecneynTb aPPHEeKTUBHYO paboTy YupexaeHus;

® WCMONMHATL JONMKHOCTHbIE 0643aHHOCTM AO06POCOBECTHO Y Ha BbICOKOM MPOECCUOHAIbHOM
YPOBHE B Liensx obecneyeHns apgeKTMBHOM paboTbl Y UpeXXaeHNs;

© oCyLLecTBNATL CBOK AeATENIbHOCTb B Mpefenax MoHOMOYNI YupexaeHus;

® He 0Ka3blBaTb MPeAnoYTeHUS KaKUM-N1MB0 NPOeCCMOHaNbHbIM UK COLMaNbHbIM rpynnam
N yuypexaeHusam, ObiTb He3aBUCUMbIMU OT BIUAHUSA OTAENbHbIX FpaxiaH,
npodeccroHanbHbIX WU CoLManbHbIX FPYMn U OpraHn3aunii;

® uCKNKYaTb AENCTBUSA, CBA3AHHbIE C BNUAHNEM KAKUX-TMO0 INYHBIX, UMYLLECTBEHHbIX
(brHaHCOBbLIX) U UHbIX UHTEPECOB, NPENATCTBYIOLMX LOOPOCOBECTHOMY UCMOTHEHUIO
AOMKHOCTHBIX 0083aHHOCTEN;

B CO6M0AATb HEMTPASIbHOCTb, UCKHOYAIOLLYH BO3MOXHOCTb BANAHUSA Ha CYXXeOHYHO
[eATeNbHOCTb peLleHnii NOMTUYECKUX NapTUiA, MHbIX 06LLECTBEHHbIX 00beAUHEHNI;

© cobnogaTb HOPMbI CNYXXeOHON 1 NpodecCnoHanbHON 3TUKK, NpaBuIa AeN0BOr0 NOBEAEHNS
N 06LEeHNS;

® nposABNATb KOPPEKTHOCTb U BHUMATE/IbHOCTb K rpaXkjaHam 1 LO/HKHOCTHbIM finlam npu
CNY>eBHbIX KOHTaKTax C HUMU;

© nposBNATb TEPNUMOCTb N YBaXKEHMe K 06bl4asaM 1 TpagULUAM rPpaxiaH pasnnyHbIX
HaLWOHaNbHOCTE N HapogHOCTen Poccun, yumTbiBaTb KyNbTYPHbIE OCOBEHHOCTMH,
BEpoucnoBefaHune, cnocobCcTBOBaTb MeXHaLMOHaIbHOMY M MEXKOH(eCCUOHaIbHOMY
cornacuio;

«  BO3[AEPXMBATbCS OT MOBeLEHUSA, KOTOPOE MOTF/I0 Obl BbI3BaTb COMHEHWE B 06BbEKTUBHOM
NCNOJTHEHUW [O/MKHOCTHbIX 0653aHHOCTEN PabOTHMKOB YUpexaeHus, a Takxke nsberatb
KOH(NUKTHBIX CUTYaL Wi, CNOCO6HbIX HAHECTU YLLepb MX penyTauum Ui aBTopuTeTy
YupexaeHns;

0 NPUHMMAaTb Mepbl MO HeAONYLLEHNO BO3HUKHOBEHUS KOH(IMKTA UHTEPECOB U
YPerynmpoBaHuio BO3HUKLLUX CNyyaeB KOH(IMKTa MHTEPEeCoB;

® He Ucnosb30BaTh CMYXXeOHOEe MOMOXKEHWNEe A1 OKa3aHUA BAUAHNA Ha AeaTeNbHOCTb
rocyJapCTBeHHbIX OPraHoB 1 OpraHOB MeCTHOr0 camoynpaB/eHus, opraHu3aLmi,
[O/IKHOCTHBIX /1ML, TOCYAapPCTBEHHbIX U MYHULMNABHBIX CMY>XXaLNX NPy peLleHnn
BOMPOCOB /INYHOrO XapaKTepa;

® cobnojatb YCTaHOB/EHHbIE B YUpeXaeHUy npasuna ny6anyHbIX BbICTYMIEHWA 1
npefoCTaBNEHMA CNYXXEOHON MH(OPMaLMK; BO3AEPXMBATLCA OT MYy6NNYHbIX
BbICKa3bIBaHWI, CY>XAEHWUI 1 OLEHOK B OTHOLLIEHUN AeATEeNbHOCTU YUpPeX4eHNs, ero
PYKOBOLMTENA, C/IN 3TO He BXOAUT B LO/HKHOCTHbIE 00A3aHHOCTU PabOTHUKE,;

»  YBaXUTENbHO OTHOCUTLCA K AesTeNIbHOCTU NpeAcTaBuUTEeNen CpeacTB MacCoBOM
NH(OopMaLUN NO MHHOPMUPOBAHUIO 06LLECTBA O paboTe YuUpexaeHus, a TakkKe 0Ka3blBaTb
cofelicTBUe B NONYYEHWUW JOCTOBEPHOM MH(OpPMaL N B YCTaHOB/IEHHOM MOPALKE;

® MOCTOAHHO CTPEMUTBLCA K 06ecneveHnto Kak MOXXHO 60/1ee a(h(heKTUBHOIO Pacrnopsi>KeHuns
pecypcamu, Haxo4AaLMMUCA B C(hepe ero OTBETCTBEHHOCTMU.

2.3. PaboTHUKM YupexaeHus 06sa3aHbl cobnogate KoHCcTMTyumo Poccuiickoin degepauun,



(hefepasnibHble KOHCTUTYLMOHHbIE 3aKOHbI, (hefepasibHble 3aKOHbI, UHble HOPMAaTUBHbIE
npasBoBble aKkTbl Poccuiickoin ®epepaunu, He LONYCKaTh HAPYLLIEHMSA 3aKOHOB U UHbIX
HOPMAaTVBHbIX MPaBOBbIX aKTOB.

2.4, PabOTHUKM Yupex[eHUs HecyT OTBETCTBEHHOCTb Mepes 3akasuuMkamu ycnyr v nepeg
06LLIECTBOM 3a pe3y/ibTaTbl CBOEW AeATENbHOCTM.

2.5.  PaboTHMKM YupexpaeHns 0643aHbl NPOTUBOLENCTBOBATL NPOABIEHUAM KOPPYNUUN 1
npeanpuUHUMaTL Mepbl Mo eé NpouaakTke B NOPALKe, YCTAHOB/IEHHOM 3aKOHOAATENbCTBOM
Poccuiickoin ®efepalm 0 NPOTUBOAEACTBMM KOPPYNLUKX, B NOPALKE, YCTAHOBNEHHbIM
MonoxeHveM 06 yperynnpoBaHuu KOHMIMKTa UHTEPeCcOB. Mpu MCNOMHEHUUN LO/MKHOCTHbIX
06513aHHOCTEN He LO/HKHA fONYCKaTbCA MYHAsA 3aMHTEPECOBAHHOCTb, KOTOpas NPUBOANUT MK
MOXEeT MPUBECTU K KOHMIMKTY MHTepecoB. Mpu NocTynieHnn Ha paboTy He06XoAMMO 3adBUTb
0 HAJIMYMKN UIM BO3MOXKHOCTU HA/IMYUSA JINYHON 3aMHTEPECOBAHHOCTU, KOTOpas BANAET UK
MOXeT MOBANATbL Ha HafNeXxallee UCMOJIHEHUE LO/MKHOCTHBLIX 0653aHHOCTEN.

2.6. PaboTHMKam Yupex[eHns HeobXxoAnMOo yBeLOMNATL paboTogaTens, opraHbl
NpoKypatypbl Poccuiickoit ®efepaLmun, NpaBoOXpaHUTE/IbHbIE OpraHbl 060 BCeX Cyvasnx
06paLleHNs K HUM KaKnUX-11M60 NuL, B LeNigX CKNOHEHUA UX K COBEPLUEHNIO KOPPYMNLUOHHbIX
npaBoHapyLLEHWNA.

2.7.  PabOTHWK YupexXAaeHus, HafeNeHHbI opraHn3aLMOHHO-PacnopsAUTeIbHbIMM
MONHOMOYMAMU MO OTHOLUEHWNIO K APYTrMM paboTHMKAM, JO/DKEH CTPEMUTLCA ObITb A4/1F HUX
06pasuomM npoeccmoHannsma, 6e3ynpeyHoil penyTaumm, cnoco6cTBOBaTL (HOPMUPOBAHUIO B
YupexaeHun nmbo ero nogpasfeneHnsax 61aronpusaTHoro ans aheKTMBHOM paboTbl
MOpasibHO-NCUXON0rMYECKOro KaumMara.

2.8. PaboTHUK YupexaeHns 06s3aH:

a) MNPUHUMATbL Mepbl MO NPEAOTBPALLEHUIO U YPerynpoBaHnio KOH(IMKTA UHTEPECOB;

b) NPUHUMAaTb Mepbl MO MNPOTUBOLENCTBUIO KOPPYNLUUN;

C) He [onycKaTb CNyyaeB MPUHYXAeHNS pabOTHUKOB YUpeXXAeHns K Y4acTUo B [eATe/IbHOCTM
MONUTUYECKNX MapTUIA, MHbIX 0BLLECTBEHHbLIX 00bEAVUHEHWIA.

2.9. PaboTHUK YupexaeHns, HafleNleHHble OpraHn3aLnoHHO-pacnopsaguTebHbIMM
MOMHOMOYMAMY MO OTHOLUEHUIO K paBOTHUKAM NOABELOMCTBEHHbIX CTPYKTYP U YUPEXAEHNN,
[O/KHBI NPUHUMATb Mepbl K TOMY, UTOObl OHM He JoMYyCKaan KOpPYNUUOHHO OMacHoro
noBeAeHus, CBOMM JINYHBIM NOBEAEHVEM MoAaBaTb NMPUMep YeCTHOCTU, 6ecnpuUcTPacTHOCTA K
cnpaBes/IMBOCTU.

2.10. PabOTHMK YupexeHus, HafeNleHHbI OpraHn3aLMoHHO-PacnopsaAUTE/IbHbIMM
MOSTHOMOYMSAMM NO OTHOLLUEHUIO K paboTHMKaM NOABEAOMCTBEHHbIX CTPYKTYP U YUPEXAEHWA,
HeCET OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZAATEe/IbCTBOM Poccuiickoin defepaunm 3a
[encTeus nnv 6e3LencTBms NOLYMHEHHBIX MY COTPYLHWUKOB, HapyLUAKLNX NPUHLUAMBI 3TUKK 1
npaBuia cny>kebHoro NoBefeHNs, ecaiv OH He NMPUHAN Mep, M0 HeLOMYLLEHNIO TaKuX LeiCTBUiA
nnn 6e3aericTBUiA.

3. ATnyeckne npasuna cny>kKebHoro noBefeHUs paboTHUKOB YUpexaeHus

3.1. B cnyxebHoM noBefeHUM paboTHMKaM YUpexaeHnsa Heo6Xo4MMOo UCXOAUTb U3
KOHCTUTYLMOHHbIX MOJIOXEHWI 0 TOM, YTO Ye/IOBEK, €ro npasa U cBO60/bI ABNAOTCS BbICLLENA
LLEHHOCTbI0, U KaXKAbIA rpaxjaHUH MMeeT NpaBo Ha HENPUKOCHOBEHHOCTb YaCTHOM XXN3HW,
NMYHYIO 1 CEMEVHYIO TaliHy, 3alMTy Y4eCTU, JOCTOMHCTBA, CBOEro f06POro MMeHW.

3.2. B cnyebHOM noBefieHMM paboTHUK YUpexAeHNs BO3eP>KMBAETCA OT:



© n6oro BMAa BbICKa3biBaHUI 1 ENCTBUIN AUCKPUMUHALMOHHOIO XapakTepa no npmsHakam
nona, Bo3pacTta, pachbl, HaLMOHAIbHOCTH, A3blKa, rPaXAaHCTBa, CoLManbHoro,
NMYLLLECTBEHHOIO U/IN CEMENHOrO MOMOXEHUSA, MONUTUYECKUX NN PENIUTUO3HBIX
npeanoyYTeHUN;

® rpyboCcTU, NPOABAEHNI NPEHEOPEXMNTENIbHOIO TOHA, 3aHOCUYMBOCTHU, MPeAB3AThIX
3aMeyaHuin, npeabABNEHNA HEMPaBOMePHbIX, He3aCnyXeHHbIX 00BUHEHWA;

© yrpos, oCKOpOUTe/IbHbIX BbIPaXXEHWUI UIN PenninK, AeACTBUIA, NPensaTCTBYOWMNX
HOpPMasIbHOMY O6LLEHUIO U NMPOBOLMPYIOLWMX NPOTUBOMPABHOE MOBELAEHWE;

© KypeHus BHe MecCT creLuanbHO 060pyA0BaHHbIX A/1F 3TOrO.

3.3.  PaboTHMKM YupexaeHns npusBaHbl CNOCOO6CTBOBAaTb CBOMM CNY>KEOHbLIM NOBEAEHMEM

YCTaHOB/NIEHUIO B KOJIJIEKTUBE [e/I0BbIX B3aUMOOTHOLUEHWUIA Y KOHCTPYKTUBHOTO

COTPYLHUYeCTBa APYT C APYroM: LO/KHbI ObITb BEX/MBLIMU, A06POXKENaTe/IbHbIMU,

KOPPEKTHbIMU, BHUMATENbHLIMWU U NPOABAATL TAKTUYHOCTL B OOLLEHUN C rpaXkjaHaMu U

Konneramm.

3.4. BHelwwHnn BN paboTHUKA YUpeXxaeHns Npyu NCMONHEHUN UM AO/MKHOCTHbIX

0653aHHOCTel B 3aBMCMMOCTU OT YC/IOBUIA CNY>KObI U (hopmata C/y>XebHOro MeponpuaTus

[O/MKeH CrnocobCTBOBATL YBAXEHUIO paXiaH K YUpex eHu o, a Takxke, Npyu HeobXoanMMocCTH,

COOTBETCTBOBATH O6LLENPUHATOMY AE€10BOMY CTU/IO, KOTOPbIA OTAMYAOT OPULMaIbHOCTD,

CLEPXaHHOCTb, TPaAULMOHHOCTb, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTb 3a HapyLUeHMe MosioxxeHnn Kogekca

4.1.  3aHapyLlueHune nonoxeHnin Kogekca paboTHUK YUupexaeHns NoLNeXUT MOpasbHOMY

OCY)XXIEHUNIO Ha 3acefaHUN KOMUCCUN YUpexeHNsa rno cobtofeHnto TpeboBaHui K

Cny>Xe6HOMY NMOBeLEHUIO U YPerynnpoBaHuio KOHMANKTA MHTepecoB, 06pa3yembiX B

COOTBETCTBUM C YKa3om lNpe3sngeHTa Poccuiickoin depepaymm ot 1 uwons 2010 r. Ne 821 «O

KOMUCCUAX NO COBMOAEHNIO TPe6OBAHUIA K CY>KeOHOMY MOBEAEHMIO (efepabHbIX

rocyAapCTBEHHbIX CNY>XaLUX U YPerynmpoBaHUIO KOH(INKTA MHTEPECOB», a TAKXKe UHYI0

OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin degepaymn.

4.2. CobnofeHne paboTHUKOM YupexaeHus nosoxeHnin Kogekca yumTbiBaeTcs npu

npoBefeHNN aTTecTaunii, PopmMmrpoBaHMN KaApoBOro pe3epsa A/ BblABKEHNS Ha

BbILLIECTOSALLME AO/DKHOCTYU, a TAKXKE MPU HANIOXKEHUW AUCLUNANHAPHBIX B3bICKaHWI



